	RECOMMENDATION FOR APPOINTMENT

	Position


	Full-Time  
	Course Title


	Course Number

	
	Part-Time  
	
	

	Name in Full

Dr.  Mr.  Ms.
	Location
	Start Date
	End Date

	Address

	Account Code(s)


		Postal Code

	

	Telephone:
Business:			Home:
	

	Employment Status:	Canadian Citizen  		Landed Immigrant  	Other (specify)  

	FOR NEW EMPLOYEES ATTACH RESUME & COMPLETED TD1

	Salary Level/Step



	For HR Use Only



	For HR Use Only


Union Status

	Specify Maximum Hours Per Day/Week Assigned


	
	


Aux. 	  Reg. 	  N/A 	

	Maximum Total Hours Assigned



	Workload
	


Appt. Letter 	 TD1 Complete 	

	
List Courses Indicating Semester	Indicate Self Paced	Instructor Led		Clinical		Lab
If Applicable

	

	

	

	

	

	


		
Originator Signature


		
Originator Name
	


		
Director/Manager/Dean Signature


		
Director/Manager/Dean Name
	


		
President/Vice-President Finance Signature


		
President/Vice-President Finance Name

	
		
Date
	
		
Date
	
		
Date

	
Deadlines:	Full-time appointments must be received by Human Resources at least one month prior to start date.
	Part-time and short term appointments – Recommendations must be received by Human Resources at least two weeks prior to start date.
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